TABLES AND FASTPAGE

This mainly appliesto Fastpage ver 5.24

Histo

The We[)yworks on a structure caled HT ML which meansHyper Text Markup Language.

This means a web page is built up of HT ML tags, which the Browser theninterprets to place
information on yaur screen.

The reason for HTML was speed, so thatminimal information wassent to your computer and
then the hard work was carried out by your browser.

If we gobackin ime many early computer systems consiged of a dumb terminal which was
connected to a central computer.

Escape codes were sentto the dumb teminal’ which thenformatted the escape ssquences to
carry outprimitive formatting on the screen.

The dumb terminal used systemslike VT100 orVT52, which are gill in use today especially on
Linux servers asthe speed of sending data thisway is farfaster than a Graphical User Interface
GuI)

The whole concept behind HTML was before the days of Broadband whendial up was the main
connection device to the web.

HTML isnotlike a GUI interface which means that there a restrictions on how to place
information on ascreen.

Most screen positioning is done thirough the use o Tables mainlybecause of Browser
compatihility issues.

Tables are a complex structure, which iswhy a lot of CMS systems avoid or disable these,
because of the supportissuesinvolved.

NZServers has allowed Tables asthere isgreater control if these are usedin certain areas

The reason why | went the menu way was to save you the hassle of dealing with tables, but this
meant each section wasseparated.

The following is to give you some understanding of the Table and how to format this.
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To display if a table is present you need © toggle the Table Borders’ icon to display if tables are
present.

You may have to click a few times to get the borders to display, which is a quirk of the 3" party
Spaw edtor used by Fagpage.

Tables are made up of Rows and Columns

Row's go down and Columns go across

STRATEGIC PLANMING AND BUSINESS PLAMNIMG

GUVERTANCE PULTCY DEVELOPTMENT ROW

POLICY AMD SECTOR ADVICE
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Columns

Column 1 Column 2

BTRATEGIC PLANNING AND BUSINESS PLANNING

IGOVERMANCE POLICY DEVELOFPMENT

FOLICY AND SECTOR ADVICE

BEST PRACTICE POLICY DEVELOPMENT AND RISK ASSESSMENT

EVALUATION OF TRAINING PROGRAMMES AND TRAINING OFPPORTUNITIES

ORGANISATION ADVICE

ESTABLISHMENT CEQ ROLE

RESOURCE POLICY AND ADVICE

ICOST BENEFIT AND RISK ANALYSIS

MENTORING

The above example is a table made of 2 Columnsx 10 Rows.

The first columnis to place some controlled spacing at the beginning of the row, 0 the words are
not hard up against the LHS of the column.

Rows ae made up of cells

Cell1 Cell2

STRATEQIC PLANNING AND BUSINESS PLANMING

T
”’SOVERNANCE POLICY DEVELOPMENT

FOLICY AND SECTOR ADVICE

With your situation the table is made up of (2 Columns x 2 cells) x 10 Rows

TIP

With HTML to space oneline down you use the SHIFT ENTER KEY

If you hitthe ENTER key you will find with HTLM you will go two spaces down
MS Wordtreats SHIFT ENTER and ENTER as the same

Continued...
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To setthe Height ofa Row

Place the cursorin the first cell of the rowand dick the cell propettiesicon

You may have fo scroll down fo locate the save bufton - located bottom right of |
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M 2 Click on cell property

SUE INESON & | httpe [ e karoconsulking. co.nzffastpage/spaw _newfdislogs/dislag

Sue Ineson of Karo Consulting has worked for over 20 years as a leader,

> > Cell properties
hurman rights and sthics. =

She brings a wide experience in general management, human resource CSS class:

governance. To read more Linkto CV : - — ==
Horizontal align: =| =| =

Sue has a practical approach to adding value and helping you to improve . 3 = | = o
recently been working in the following areas. To read maore click on the lin Vertical align: | = | — | Iil_ll
1 Place cursor here Width: 15| [ px 1] | Height: | 30|[px v||
/ No wrap: [F]
STRATEGIC PLANNING AND BUSINESS PLANNING Background color: |:| L]
\GOVERNANCE POLICY DEVELOPMENT Background image: =

POLICY AND SECTOR ADVICE
) 0K Cancel

BEST PRACTICE POLICY DEVELOPMENT AND RISK ASSESSME

EVALUATION OF TRAINING PROGRAMMES AND TRAINING OPP( L @ Intermet ':*-&_100% z

E - |SE v | ;-fg Karoconsulting admin {+2) @ Mike ;ﬁ Save * ||

‘ORGAMISATION ADVICE

A pop up window will display allowing youto adjust the height of tie cell, which wil apply to all
cells across the row, as changing one cell forcesthe changes on others but only for height
30px means 30 pixels hich

CMS hassome limitations over more expensive editors asto change the height ofeach row
means one row & atime.

What you did was to attempt to format the table by applying extra rows and using the enter key to
make the spacings.
By using the Tabe functions you can gain greater control, but thismeansa learning curve.

Changing the colour of each row.

Continued...
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Changing the Colour of a Row

Place the cursoron the row whidch has colourand dick the cell propertiesicon
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RATEGIC PLANMNING AND BUSINESS PLANNING

g Vertical ali

GOVERMANCE POLICY DEVELOPMENT Width:

POLICY AND SECTOR ADVICE No wrap:

BEST PRACTICE POLICY DEVELOPMENT AND RISK ASSESSMY|  Background color: [ || #e7esed ...

EVALUATION OF TRAINING PROGRAMMES AND TRAINING opFf| | Background image: =

ORGANISATION ADVICE DK Cancel

ESTABLISHMENT CEO ROLE

Internet H100% v
(3 & \

RESOURCE POLICY AMND ADVICE — — -
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COST BENEFIT AND RISK ANALYSIS

You will notice a funny bunch of codes #e7e8ed which ishexadedmal code for the colour of the
background.

OMG what doesthis mean?

Don’t worry as there a simple way of dealing withthis.

Continued...
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Changing the background colour

if you know the colour you just copy and paste the hexadecimal code

If you want to change to another colour click on the three small dots and a comprehensive colour
picker wil open wp.

Graphicartists deal withRGB meaning Red Green Blue being the primary colours

Web developersused the HTML hex code.

Jenna will be more precise and may suggest actual RGB values.

The easiest wayisto select the mlour from the cdour picker and apply that to the cell.

This means each cell across the row, if you want the same colouracross.
To remove the cdourjudg remove the hexvalue.

This should be enough at this point to get you going as | don’t want to swamp you, but with some
understanding of HTML tables you can dosome \ery powerful things with your web site.

I'll possibly add to this documentas the need arises as most peope who use CMSdo not use
tables asthis means a learning aurve.

Regards Mike
Referena@s to explain tables

http://www.lotechsolutions.com/Topics/HTML/UnderstandngHTMLTableshtm
http://www.decs.sa.gov.au/onlineservicegpages/publishers/tablehtml/

NZS Tabe functions Page 5



